DOMESTIC ATTORNEY PAYMENTS
ATTORNEY INSTRUCTIONS

Access Domestic Attorney Payments

1.

2
3.
4

Go to 3rdcc.org
Select Agency Resources from Essential Links menu

Select Outside Agency Web Access from Applications Access section

Enter Login information and select Log In. (If not yet registered for this site, you will need to
first create an account. See tutorial for how to register at 3rdcc.org/agency-resources.)

Select Domestic Attorney Payments from My Applications list

i L.., Welcome,
& % Third Judicial Circuit

)/ ) of Michigan 2 Manage Profile

G Log Out

hMenu

My Applications

Account Reguest
AccountRequestMew

Appellate Counsel Service

Assigned Counsel Services (Criminal)
Assigned Counsel Services (Juvenile and Domestic)
Criminal Advocacy Program (CAP)
Criminal Attorney Application
Criminal Attorney Case Assignments
Criminal Attorney Payments

Demo Application

Domestic Attornevﬂymenths

FOC Process Service

Juvenile Attorney Payments
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DOMESTIC ATTORNEY PAYMENTS
ATTORNEY INSTRUCTIONS
View Case Events

1. This is the initial screen you will see. It is used to search for the case for which you would like to
request payment. When entering a Third Circuit Court Domestic case number, enter the full case
number including the two-character case type at the end (e.g., 21-160200-DP).

2. After clicking on the Search button, if the Case Number is not valid, you will see an alert as seen
below:.

® Check and Try Again!

could naot be located, pl check the
e Mumber!

3. If the Case Number is valid, you will see the case events listed in ascending chronological order.

4. All the events on the case are color coded. You will see a legend above the case events that shows
you the definition of each color.

Color-coded

MENDEZ, RYAN v PUTEK, JACQUELYN legend
Case Mumber,  20-110750-00C Party Mame:  PLTEK, JACQUELYR
Case Type:  (DC) Custody ()

Aftomey Mame Assigned: Wed Dec 18, 2020
Thu Dec 18, 2021

oved: WwWed Dec 15, 2021

Pending Approved W Cenied Future Event Mon Youcherable Evert Mot Your Assigment Mot Attencled

evel ould like payment, then click on "Regu Payment" button!

@ 12/15/2020 FD-CCINY Confidential Cage Inventary

notvour assianment
@ 12152020 FO-CMPL Complaint, Filed

notvour assianment
@ 120182020 FD-FFRE Case Filing Fee with Minor Child - Paid

notvaur assianment
@ 120182020 FD-SERWR Senice Review Scheduled

notvaur assianment
@ 120182020 FD-UCCAF UCCIEA Affidayit

not your assignment

non woucher able swvent

nonwoucher able event

Request to Add Event
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DOMESTIC ATTORNEY PAYMENTS
ATTORNEY INSTRUCTIONS

Request to Add Event

1. To request payment, click the Request to Add Event button. This will open the Request to Add
Event form in a new window. Fill in all the fields to validate your request.

next to all even which ould like payment, then click on "Reguest Payment" button!

& 12152020 FD-COINY Confidential Case Imventary

notyour assiganment
@ 1211542020 FD-CMWPL Cormplaint, Filed

notveur assianment
@ 12/15/2020 FD-FFPE Case Filing Fee with Minor Child - Paid

notyour assignment
@ 12/15/2020 FD-SERVR Serice Review Scheduled

notyour assignment
@ 12/158/2020 FD-UCCAF LICCIEA Affidavit

not your assignment

non woucher able event

nonwoucher able event

Request to Add Event

a. Within Pick Event Type, select the event type that applies:

required fields are marked by

Pick

Event Type™ =zelect type

select tvpe
CPLR Affidawit of Parentage
CPLR Custody Send Reguest

i. CPLR Affidavit of Parentage

ii. CPLR Custody

2/12/2021 Page 3 of 12



DOMESTIC ATTORNEY PAYMENTS
ATTORNEY INSTRUCTIONS

b. Within Pick a Date, select the date that the CPLR order was signed.

Request to Add Event

required fields are marked ny =

Pick Pick a

Event Type™ CPLR Affidavit of Parentage ¥ Date™ 2/5/2021| |

S5u Moo Tu We
Additional Infermation: a1 1 2 3

Upload ReceiptDocument 5 o

Selectfiles...

Tuesday, February 09, 2021

Send Regquest

c. Within Additional Information, type a short description of your request, if desired.

d. Click Select files to upload the CPLR order in PDF format. To select a file, locate the

file within the Open window, select the file and click Open. This file must be uploaded
in order to have your payment request approved.

Request to Add Event

required fields are marked by *

Pick
Event Type™ CFLR Affidavit of Parentage

Additional Infermation:

(Eniter your recuest Upload Receip

description here.)
Select files..

ped

© open

™ e Grossd (AFs2\Hou, o Orders v O Search Orders yel

Organize *  New folder =~ ™ @

n Send Reguest
@ OneDrive Mame

[ This PC H Tl CPLR Affidavit of Parentage.pdf
— This

1 3D Objects

[ Deskiop

B Mieriments &

File name: | CPLR Affidavit of Parentage.pdf | | Allfiles ()
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DOMESTIC ATTORNEY PAYMENTS
ATTORNEY INSTRUCTIONS

e. Verify all the information entered is correct and then click the Send Request button.

Request to Add Event

required fields are marked by *

Pick Pick a
Event Type™ CPLR Affidavit of Parentage v Date= 2/5/2021 [

Additional Infermation:

(Enter your request
gescription here.)

Upload Receipt/Document:

Select files

CPLR Affidavit of Parentage o
wor | ss280KE

Close

f.  On a successful submission, you will see a Request Sent message.

4 Request Sent!

Feguest haz been submitted!

@ Cloze

g. After closing the message, the system adds the event to the case events view and
automatically submits it for payment request. You will now see this event with a status
of voucher pending. Once your event request has been either approved or rejected, this
status will be updated. You can also view the status of pending requests on the View
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DOMESTIC ATTORNEY PAYMENTS
ATTORNEY INSTRUCTIONS

Pending Voucher Requests screen.

FPending Approved W Cenied Future Event Mon Youcherahle Event Mot Your Assigment Mot Attended
Check O es next to all events below fo ch you wiould like payment, then click on "Request Payment' button!
@ 01/062021 FD-FREFE FlA Referral Received
not your assignment
non vaucher able event
non vaucher able event
non vaucher able event
non vaucher able event
non voucher able event
non voucher able event
@ n2/08/2021 AF CPLR Affidawit of Parentage
[Enter your request
“ES”““"“” " iy

2. To view events for another case, you can replace the current case number in the search field and
select the Search button —OR- select the View Another Case button to clear your screen and then
enter your case number and select Search.

3. If the case is valid but the system does not show that the case was assigned to you, you will see
the message below.

® Check and Try Again!

Thi : T & ed to youl

If you have entered an incorrect case number, close the message and try again. If the case
number is correct, you will need to select the Request Data Correction option to request the
assignment to be entered. (See Reguest Data Correction section.)
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DOMESTIC ATTORNEY PAYMENTS
ATTORNEY INSTRUCTIONS

Request Data Correction

1. Select the Request Data Correction button shown below:

Attorney “oucher Requests = € Help Wy Applications

L @? Third Judicial Circuit

of Michigan

Domestic Attorney
Payments

Search case by Case Nbr

Case Number: 20-110260-DC “Wiew Another Case /

A Click the Data Correction button, if you would like to request any data corrections on this case.

2. This will open the Data Correction Request form in a new window. Fill in all the fields to
provide information that will help the Court officer to validate your assignment.

a. The Case Number will be prefilled for you based on the value that was searched. You
can change this value if needed.

b. Within Type, select the Assignment Issue option from the drop-down list:

Data Correction Request

required fields are marked by =

Case Nbr/CTN™ 21-160008-DF Type™ Pick Type ¥

Fick Type

Aftendance Correction

Describe your Request: ASSIGNMEnt |31 I

Upload Receipt/Document:

Select files...

Close Send Request

3. Within Describe your Request, type a short description of the issue.

4. Click the Select files button to upload one or more documents that support your request.
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DOMESTIC ATTORNEY PAYMENTS
ATTORNEY INSTRUCTIONS

5. Verify all the information entered and then click the Send Request button to submit your request.

Data Correction Request

required fields are marked by =

Case Nbr/CTN™ 20-180008-DF Type™ Assignment Issue -

Describe your Request: Upload Receipt'Document:

I have been assigned to
this case since 1/7/2021.
See attached assignment

order. Assignment Order PR
552.80 KB

e

Select files..

Send Request

6. On successful submission, you will be notified by a message indicating Request Sent. You will
also receive an email confirming your request was submitted. When a decision by the court
officer has been made regarding your assignment correction request, you will be notified by an
email. You may also view the status of your Data Correction Requests from the View Correction
Requests option. Once the assignment is corrected in the system, you will be able submit your
payment request for this case.

View Correction Requests

1. To view the status of your correction requests, select the View Correction Requests menu option
from Attorney Voucher Requests:

her Reguests= @ Help My Af

s  Domestic Attorney

View Pending voucher Recuests

Wiew Paid wouchers Payments

Data Correction Requests Queue

Requests received are shown below in the order they were received in. You can sort and filter { ) the results with the tools provided on the
gric below.
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DOMESTIC ATTORNEY PAYMENTS
ATTORNEY INSTRUCTIONS

2. You will first see your pending requests:

| have been
assigned to this
case since
02/09/2021 20-160008-DF 14742021 . See Pending

Assign..

Crder....
attached

assignment
arcer.

1 10w items per page (%)

3. Tosee all requests (regardless of status), change the Status value to All. You can also filter the
results to those requests whose status is Approved or Rejected :

Data Correction Requests Queue

Requests recelved are shown below in the order they were received in. ou can sort and filter () the results with the tools provided on the
grid below.

3 Reset Filters  Status: A

Y Approved ! h g

Pending | hawve been
Rejected Assign... assigned to this
02/08/2021 20-160402-DP ord CASE Since Approv
rder...
1/8/2021. See

attached order.

| have been
assigned to this
. Case since
Assign...
02/09/2021 20-160008-DF O 147/2021. See Pending
attached
assignment
order.

1 10 ¥ items per page O
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DOMESTIC ATTORNEY PAYMENTS
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View Pending Voucher Requests

1.

To view your pending voucher requests, select the option from the Attorney Voucher Requests
menu:

Wiew Case Events Hello,

l H ag off w
|ew Correction Reguests Domestlc Attorney

‘ending her Reguests

wiew Pait vouchers Payments

Pending

All new reguests recerved from Attorneys are shown below in the order they were received. You can sort and filter { ) the results with the tools
provided on the grid below

% Reset Filters  [#] Export to Excel Export to PDF

Q view 18-166492-DP 3 02/04/2021 1916 pm
Q view 18-166493-DP 2 02/05/2021 08:42 am
Q view 18-166474-0DP 1 02/058/2021 1433 pm
Q view 21-160200-DP 1 02/09/2021 1340 pm
T 10 items per page (v]

To view the detail for a request, select the View button that corresponds to the request.

Pending

Al new reguests received from Attorneys are shown below in the order they were receied. You can sort and filter [ ) the results with the tools
provided on the grid below.

% Reset Filters  [#] Export ta Excel Export to PDF

Q wiew 19-1664592-DP 3 02/04/2021 1916 pm
Q wiew 19-1664593-DP 2 02/05/2021 05:42 am
Q wiew 19-166474-DP 1 02/05/2021 14:33 pm
QView«%—mD?DD—DF‘ 1 02/09/2021 13:40 pm
T 10 ¥ items per page ]
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3. Toreturn to the previous screen listing all the pending voucher requests, select the Back to

Pending Queue button:

@ Help

Hello,

_-":‘{‘51‘ ) Third Judicial Circuit --
@ of Michigan DomeStIC Attorney e
Payments
Pending

All new requests received from Attorneys are shown below in the order they were received. You can sort and filter () the results with the tools
provided on the grid below.

« Back to Pending QUeue

CTH: Bar: Attormney: Category: Requested:
21-160200-DP I | (X (DP) Paternity (Domestic) J 02/09/2021 13:40 pm
L CPLR Afficlavit
CPLR Afficdzeit _
AF 02/05/2021 of M $200.00 Pending
of Parentage 02/09/2021 13:40 prm
Farentage pdf
Total:
$0.00

View Paid VVouchers

1.

To view paid vouchers, select the View Paid Vouchers option from the Attorney Voucher
Requests menu:

ucher Requests= € Help My

Wiew Case Events Hello,

“iew Correction Requests H
Wiew Pending Voucher Reguests DomeStIC Attorney
Payments

Log off w

Voucher Runs History

Presented below are Attorney Payments Woucher Hun History.

0241172021 09:06 am Q View
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2. To view the details of a past voucher run, select the View button associated with the desired date.

y Woucher Reguests= € Help My Applications

D . ) ) Hello,
- Third Judicial Circuit

of Michigan Domestic Attorney
Payments

Voucher Payments

“oucher Date: Bar Mumber:

[Feb 11,2021 TR

[® Export to Excel [B Expaort to PDF

+ CTH %

4 CTHN: 19-166492.DP Turner, Kelly v Peete, Kenneth

19-166492-DF LR 02012021 CPLR Custody $E00.00
$600.00
4 CTHN: 19-166493-DP Cargins, Natasha v Terry, Enlo
19-166493-0F LR 02022021 CPLR Custody $E00.00
$600.00
Total
$1,200.00

@ 2021 - Third Circuit Court of Michigan
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